GETTING STARTED WITH MADGe

How to register and set yourself up for the Generator

Step One

Go towww.schoolfoodtrust.org.uk/madge

You will arrive at the MADGe landing page - see below.
If you are a new MADGe user and you are already a Million Meals member or partner you do

not need to register. You just use your existing Million Meals log-in details and access
MADGe through the Login option.
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If you are a new MADGe user and you are not a Million Meals member click on Register. You
will be taken to a simple registration form - see below. As well as registering for MADGe all
new registrants automatically become Million Meals Members (Schools) or Partners (other
organisations).

MADGe Registration page
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Step Two

Once you have completed the registration form you must return to the landing page and
log-in with your newly created username and password.
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Step Three

First time visitors will arrive at a Welcome Page with instructions to proceed to Update
your details. Click on the update youyr details navigation
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Step Four

You will arrive at this page - see below - where you must enter your organisation and/or
associated school/s that you represent. Follow the instructions on this page. Once you have
entered these details the Generator will automatically recognise your association with all
the schools or organisations that you have entered. Please note these will appear on a later
page as options within a drop down box whenever you are creating a new campaign. If you
have not entered your organisation and/or associated schools you will not be able to start
creating a campaign. You can return to this page at any time to update your details with
new organisations or schools.

Update your details page

Step Five

The page above also provides you with the link to upload your organisation/school logos and
any of your own images that you may want to appear on posters and other items that you
create. You will be taken to the Image Manager page - see below. Please note that MADGe
is already pre-loaded with a number of images for your use so unless you have specific
image that you want to use there may well be enough images already on the system. We
will be adding to these images on an ongoing basis.

You can access the Image Manager page through Update your Details at any time.

Image Manager Page



